Reserve Bank of Fiji

Restricted Foreign Exchange Dealers and Money Changers Supervision Policy Statement No: 2 

NOTICE TO RESTRICTED FOREIGN EXCHANGE DEALERS AND MONEY CHANGERS

LICENSED UNDER THE EXCHANGE CONTROL ACT 

OPERATIONAL GUIDELINES

1.0 Introduction

This document outlines the operational guidelines for Foreign Exchange Money Changers and Restricted Foreign Exchange Dealers. It aims to facilitate the daily transactions undertaken within the parameters set out by the Reserve Bank and the conditions of the business licence.

In line with the Guidelines to Counter Money Laundering and the Proceeds of Crime Act, Foreign Exchange Dealers are expected to maintain internal controls and procedures aimed at preventing its use for money laundering practices.

2.0
Scope of Operation

The following rules will apply to the types of transactions and limits that can be traded:

· Transaction types as listed under the approved category of foreign exchange business.

· Individual transactions for sales and purchases of foreign exchange are to be within the maximum limit of the paid up capital of the business.

· Exchange Control approvals, including telephone approvals granted by the Reserve Bank of Fiji.

· Overnight foreign exchange cash limit is 25% of the paid up capital.

3.0
Documentary Requirements

The company must sight and retain (except for passports and visas) original documents for all payments made. Photocopies are to be made in cases where original documents cannot be kept by the company.  All original documents that are returned must be stamped to avoid reproduction.

The following rules will apply when processing documentary evidence:

· All original tax clearance certificates are to be checked for validity and only the amount declared on the certificate is to be paid out by the company. All original certificates are to be retained.

· Original customs import entries provided as a result of an advance payment made must be verified to ensure that the amount declared on the entry corresponds to the amount that was earlier paid.

· For goods that have arrived in Fiji, import payments must be made directly to the supplier on the customs entry and not to a third party.

· Valid passports, visas and airline tickets of all travellers and emigrants (including family members) must be sighted and copies made. Fiji passports of travellers and emigrants must also be endorsed with the amount of funds issued on the last page of the passport.

· In the case of foreign passport holders on overseas travel with return ticket to Fiji, a Form TF must be completed and issued to the passport holder on issuance of travel funds.

· For service related payments, original invoices must be sighted (except for pro-forma invoices for advance import payments) and stamped. 

· Payments must be made directly to the issuer of the invoice. Payments to third parties are not delegated to Foreign Exchange Dealers.

4.0
Applications outside the Delegated Authority

· Foreign Exchange Dealers are expected to explain the exchange control regulations and assist their customers in preparing the applications. This includes referring applications, together with the relevant documents, that fall outside their authority to commercial banks and the Reserve Bank. 

· The company is also responsible for informing the commercial banks of its maximum transaction limit as approved by the Reserve Bank of Fiji.

· All cases referred to the commercial bank or the Reserve Bank for approval must be completed and signed by the customer (not the Dealer).

· The business is not delegated to make its own company payments. These must be referred to the Reserve Bank together with proper documentation, and may be effected only when permission is granted.

· All applications that fall outside the limits delegated to Foreign Exchange Dealers, including cases of insufficient documentation must be referred to the commercial bank or the Reserve Bank if outside the authority delegated to commercial banks.

5.0
Foreign Currency Accounts

Approval must be obtained from the Reserve Bank of Fiji for the operation of foreign currency accounts. The accounts must operate within the approved limits set by the Reserve Bank. Any excess funds above the approved limits must be converted and transferred to the Fiji dollar resident account.

· The accounts can be credited with funds from offshore, payments from other foreign currency accounts, local deposits from its operations.

· Debits to the accounts will include offshore payments, transfers to other foreign currency and Fiji dollar accounts and local withdrawals to fund operation.

6.0
Settlement with Other Dealers and the Commercial Banks

· Foreign Exchange Dealers are allowed to buy and sell foreign exchange with other dealers including Commercial Banks.

·  Settlement must be made within dealing parameters. 

7.0
Reporting Procedures

Foreign Exchange Dealers are required to provide reports on their operations. The reports must comply with the formats and accompanying notes provided by the Reserve Bank of Fiji. 

The reports to be submitted by Dealers are highlighted as follows:

a.
Overseas Exchange Transactions

· The OET report has two parts. The main part of the report contains the totals of all payments made and the receipts recorded under the different codes. The second part consists of all the individual sales and purchases. The total of these must correspond to the main report.

· The detailed report for Payments must include the date of transaction, name of applicant and beneficiary, Fiji dollar amount, purpose of payment and OET code.

· For Receipts, details to include date of receipt, name of sender (overseas) and beneficiary (in Fiji), foreign currency and Fiji dollar amounts and OET code.

· Individual cash purchases must be totaled under the heading “Cash Purchases” and included in the detailed report. 

· Correct OET codes are to be given for each transaction using the OET Manual. 

· Transactions in foreign currencies between Foreign Exchange Dealers are not required to be reported on OET.

· The weekly OET report must reach the Reserve Bank no later than the Tuesday of the following week.

b.
Exposure

· The company will be required to provide to the Reserve Bank monthly exposure reports on all its foreign currency holdings.

· The report must include settlement of sales and purchases of foreign currencies with other dealers and commercial banks.

· The report must reach the Reserve Bank by the first Tuesday of the month.

c.
Inter bank

· The company will be required to provide bank confirmation of all sales of traveller’s cheques and foreign currencies to commercial banks in Fiji, as and when transactions are settled.

d.
Foreign Currency Report

· A reconciliation report on the credit of funds and debit transactions in the account in the must be provided to the Reserve Bank on a quarterly basis.

· The report must be accompanied by copies of bank statements.

· The reconciliation report must identify the purpose for of each credit and debit made to the account.

· The report must reach the Reserve Bank by the first Tuesday after quarter end.

e.
Suspicious Transactions

· The company must ascertain the identity of their customers and may need to request for identification when dealing in large sums of money.

· A record must be kept of all suspicious transactions and reported monthly to the Reserve Bank with full details. 

f.
Annual Accounts

· The company is expected to provide a Balance Sheet on a quarterly basis;

· The financial accounts must be audited by a Chartered Accountant in public practice and acceptable to the Reserve Bank of Fiji.

· The audited annual accounts of the business must be provided to the Reserve Bank of Fiji within 4 months from end of financial year.

8.0
Records Management

a.
A duplicate receipt must be legibly made out for every foreign exchange transaction. The duplicate copy of the receipt must also carry a serial number that corresponds to an entry in the registers. The receipts are to be maintained together with copies of the documents provided by the customer in support of the transactions.

b.
Two registers for Payments and Receipts are to be maintained to record all business transactions whether direct or indirect relating to the sales and purchases of foreign exchange.

c.  
The Payment Register must record the following details:

i. name of applicant; 

ii. name of beneficiary ;

iii. date of transaction;

iv. OET payment code;

v. Fiji dollar amount;

vi. foreign currency amount;

vii. purpose of payment; and

viii. confirmation that original documents were sighted, copied and stamped. 

d. The Receipts Register must record the following transaction details:

i.
name of remitter and address;

ii. name of beneficiary (in Fiji) and address;

iii. date of transaction;

iv. OET receipt code;

v. Fiji dollar amount;

vi. foreign currency amount;

vii. purpose of  transfer; and

viii. confirmation that documentation was in order.

e. The registers should be kept at the approved place of business and must be made available for inspection by the Reserve Bank of Fiji on request.

f. The business shall retain all such records and registers until the expiry of seven years.
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